
BROADWAY TOWN COUNCIL


December 2, 2014

The Broadway Town Council met in regular session on December 2, 2014 in the Council Chambers of the Broadway Municipal Building.  The following members were present:  Mayor Timothy S. Proctor and Council Members Chad L. Comer, Leslie E. Fulk, Richard E. Fulk, Douglas W. Harpine, and Beverly L. London.   Council member Fred M. Olson III was absent.  The following staff members were present: Town Manager Kyle D. O’Brien, Clerk/Treasurer Marla W. Kline, Assistant Town Attorney Matt Light, Police Chief Randy Collins, and Sergeant Larry Good. Also in attendance were Bruce Harvey, Gene Nesselrodt, Kelsey Shields, Darlene Sites, and John Sites.
Mayor Timothy S. Proctor called the meeting to order at 7:00 p.m. with a salute to the U. S. Flag and invocation.
Approval of Minutes and Bills:
Richard E. Fulk moved, seconded by Douglas W. Harpine, to adopt the minutes of the November 4, 2014 session of Council, and to authorize payment of bills in the amount of $424,839.68.  The motion was approved with the following recorded roll call vote:
Chad L. Comer

Aye 

Leslie E. Fulk


Aye
Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent
Audit Presentation:
Mayor Proctor introduced Bruce Harvey, a senior accountant with Young, Nicholas, Branner & Phillips, LLP, who is the lead auditor for the Town’s financial records audit.  Mr. Harvey stated that each member has been provided with a copy of the Town’s Financial and Compliance Report for the fiscal year ending 6/30/14, as well as a letter summarizing the audit firm’s findings.  He stated that again this year, the report reflects a number of new compliance requirements and reporting standards. He briefly reviewed the report, highlighting some of the primary differences in revenue and expense accounts which again this year is primarily attributable to the highway category. He stated that several items that must be noted in the report include the difficulty for segregation of duties, as well as the Town’s need for accounting assistance, which are typical for any small staffed towns.  Additionally, he noted that with the State and Local Government Conflicts of Interest Act, it is very important for government officials to make sure that all disclosure statements are filed timely.  He stated that the Town continued to see a considerable decrease in interest expense as a result of refinancing.  He stated that it was the audit firm’s overall findings that the Town is in good financial condition and has good operating controls in place.  He concluded by stating that he has also provided his business card with his email address should any member have any questions concerning the contents of the audit report.
Mayor Proctor thanked Mr. Harvey for the informative presentation.
Old Business:
Town Manager Kyle O’Brien reported on the following items of Old Business:

· Holiday Lighting Event:  The holiday lighting event will be held Wednesday, December 3, 2014 at 7:00 p.m.  Everything is arranged and ready to go for this event.  Santa Claus will be here and refreshments will be served in the police department again this year.
· Mason Street Drainage Project:  This project is complete, except for final paving which should be completed next week.
· Park Avenue/Louisa Street Paving Projects:  These paving projects are complete.
· Holly Hill Street Sidewalk: Plans for this project have been finalized and the project should be ready to bid this winter with work beginning at the end of the current school year. 
· Pool Repairs:  Work is being finished on the leak repair.
· Route 259 Water Line Project:  This project is underway and going well.
Committee Reports:

Parks & Recreation Committee:
Chairman Doug Harpine reported that paving at the community park is generally complete.  He also reported that a meeting was held with representatives of the Little League and the committee is comfortable with both the Little League and Travel Ball Agreements that were presented.
Douglas W. Harpine moved, seconded by Chad L. Comer, to adopt a 2015 License Agreement, Town of Broadway Little League Fields, a copy of which is included in the minutes as Attachment A.  The motion was approved with the following recorded roll call vote:

Chad L. Comer

Aye 

Leslie E. Fulk


Aye

Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent

Douglas W. Harpine moved, seconded by Richard E. Fulk, to adopt a 2015 Field Use/Rental Agreement, a copy of which is included in the minutes as Attachment B.  The motion was approved with the following recorded roll call vote:

Chad L. Comer

Aye 

Leslie E. Fulk


Aye

Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent

Mr. Harpine concluded his report by advising that the Town is awaiting the deed from the County for the ball field near Heritage Park that was recently given to the Town.
Finance Committee:
Chairman Richard Fulk thanked the Town office staff for the excellent support provided to the auditing firm conducting the Town’s financial audit.  He reminded everyone that in response to a request for proposals for auditing services, two bids were received.  He stated that after thorough review of the bids, it is his committee’s recommendation to enter into a three year contract with Young, Nicholas, Branner & Phillips, LLP.  Richard E. Fulk moved, seconded by Beverly L. London, to approve a three year contract for auditing services with Young, Nicholas, Branner & Phillips, LLP at a cost of $78,750.  The motion was approved with the following recorded roll call vote:

Chad L. Comer

Aye 

Leslie E. Fulk


Aye

Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent

Personnel/Police Committee:
Chairman Leslie Fulk reported that his committee discussed the annual monetary gift given to employees as well as the gift of a ham or turkey to Council and Planning Commission members.  Leslie E. Fulk moved, seconded by Douglas W. Harpine, to approve the annual gift of $250 for full time employees, $100 for part-time employees, and a ham or turkey for Council and Planning Commission members.  The motion was approved with the following recorded roll call vote:

Chad L. Comer

Aye 

Leslie E. Fulk


Aye

Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent

He stated that his committee, as well as the full Council, has been provided a copy of an updated Standard Operating Procedure’s Manual, which has been drafted by the Police Chief for the department.  He advised that it is essentially uniform to those that are across the State and it is also recommended for approval by the Virginia Municipal League, the Town’s insurance company.  Leslie E. Fulk moved, seconded by Douglas W. Harpine, to adopt the updated SOP manual.  The motion was approved with the following recorded roll call vote:

Chad L. Comer

Aye 

Leslie E. Fulk


Aye

Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent

A copy of an activities report for the police department for the month of November is included in the minutes as Attachment C.  
Streets & Properties Committee:
No report.
Utilities Committee:

Chairman Bev London stated that the Town is proceeding with recommendations from Emory and Garrett relating to well drilling as per the groundwater study and asked Mr. O’Brien for an update.
Mr. O’Brien stated that the Town has come to a tentative agreement with Wayne Turner to lease his spring and any ground water on his property.  He further stated that Mr. Turner and his attorney are reviewing the lease at this time and a finalized agreement should be reached shortly.  He advised that once the lease is finalized, the Town will be in a position to award a contract to one or more of the well drilling companies.  He explained that Emory & Garrett are recommending to put the two lowest bidders under contract in order to have a back-up should an 8 inch bore is needed.  He concluded by reminding members that the two other drilling locations are on town owned property.
Beverly L. London moved, seconded by Leslie E. Fulk, to approve contracts with GSI and Foster to provide well-drilling services based on proposals presented to the Town, contingent upon entering into a lease agreement with Mr. Turner.  The motion was approved with the following recorded roll call vote:

Chad L. Comer

Aye 

Leslie E. Fulk


Aye

Richard E. Fulk

Aye

Douglas W. Harpine

Aye


Beverly L. London

Aye

Fred M. Olson III

Absent

A copy of the water production report for the month of November is included in the minutes as Attachment D.
BHP:
Mr. O’Brien reported that a Board meeting was held the previous night.  He stated that CeCe Dodd, the new Farmers Market manager hired to replace Lauren Kibler who is planning to move out of state in the spring, was in attendance.  He further stated that a recommendation was made to the Board to incorporate Mrs. Dodd as an events coordinator who would handle all of the beer/wine fests, Halloweenfest, Easter egg hunt, and any other special events that the Town would have.  He noted that she would work on an “as needed” basis and would also attend BHP Board meetings.  He further noted that the BHP Board would act primarily in an advisory role moving forward, and the Town would take the lead in planning and running the events with Mrs. Dodd taking the lead role.  
He stated that the Board is currently reviewing the by-laws of the organization and hopes to attract some new members.  He concluded by stating that he feels it is important to bring back the economic development component of the group and develop a plan in which funds will be invested back into the community.  The Council concurred with the proposal and agreed that this would bring continuity, especially to the festivals that have been held at Heritage Park, and allow the Town the needed control to plan these events well in advance, as well as to properly promote them.
Planning Commission Report:
Mr. O’Brien reported that at the last Council committees meeting, members were provided the updated townhouse regulations that have been under review for the past couple of months.  He stated that it was decided to postpone any recommendation on these regulations pending further review.
New Business:

Mr. O’Brien stated that the Town has received a proposal from Davenport & Company that would review the Town’s finances and pending capital projects and provide recommendations moving forward.  He further stated that as discussed at the committees meeting, he is in the process of putting together a scope of work that the Town is looking for. 
Mr. O’Brien advised that a review of the engineering proposals for the Town’s wastewater treatment facility is also underway and should be complete soon; and will be forwarded along to the Council for consideration.
Mr. O’Brien stated that the Town had received a letter from Randy’s Hardware thanking the Council for its continued support of Broadway/Timberville businesses.
Public Comment:
John Sites complimented the Town on finalization of the West Springbrook Road project and mentioned that there are just a few minor issues needing to be addressed.
Other Business:
There being no further business, the meeting was adjourned.
                                                             Mayor
Timothy S. Proctor
                                                               Clerk
Marla W. Kline, MMC
